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Dear Parent (s),

Welcome to SonShine Early Learning Center! We are so glad to have you as a part of our
school! We expect  another wonderful year ahead! I have so enjoyed seeing the children learn
and grow that I can’t wait to see them again and welcome new ones to our classes! Even at such a
young age, I can see wonderful personalities, talents, and interest that God has given them. 
     As we get closer to the start of school, we will have a “Meet the teacher” day and specific
details for the school year will be distributed then.
    The following manual includes guidelines for our school.  This year we have added the option
of a full day class! Parents enrolling a child in this option must bring a packed lunch that does not
need to be refrigerated. Please read thoroughly and sign the paper loosely included in the book.
Any questions you may have, please call us at 601-323-0480.

Sincerely,

Ms. Brenda Rothfeldt
Preschool Director/Teacher
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Our Mission Statement

SonShine Early Learning Center is an outreach of Calvary Christian Center. We believe that each
child is a precious gift from God and strive to give the best education and care possible. We
consider it our privilege and responsibility to provide these children with spiritual, educational,
social and physical development in a stimulating Christian environment.

History

We began our school  in Calvary Christian Center’s church building in September of 2006. 
Calvary Christian Center is a church that has been a part of the township from its early days. It  is
an Assemblies of God church under the leadership of Rev. Robin McKinley. 

Objectives 

To be Serving, Encouraging, Learning, and Caring!

Serve families of North Coventry and the surrounding areas.

Encourage a positive 1st experience with school through a variety of creative and 
hands-on Learning experiences.

Realize that each child has his/her own individual talents and abilities.

Work with each parent, in a loving and Caring way to help each child reach their greatest
potential.

Encourage open communication between staff and parents in each child’s development
and progress; as well as, providing opportunities for patents to be involved.

Tuition and Payments
Tuition is due the Monday of the last week of each month. This will be payment for the
upcoming month.  If payment is not received on time, there will be a $10.00 (ten) late fee
charged to you. If the late tuition payment is not made by the first Monday/Tuesday of the new
month your child will not be allowed to attend school until payment is received. The first
payment for the school year is due on August 28 and the last payment will be due April 30. All
returned checks will be incur the fee imposed by our bank (currently $12).
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Discounts

We offer a 10% discount, on the total tuition, for families with more than one child attending our
school in the same school year.
 

Or.......

Anyone who wishes to pay the full year’s tuition by August 28 will receive 10% discount.

Parental Involvement and Communication

Parents are always encouraged to become involved in their child’s learning experience at
preschool. We welcome your visits, participation, comments, questions and suggestions at
anytime. An effective and private way to communicate with the teacher is through the child’s
take home folder.

Conferences

Parent teacher conferences are available anytime a need arises. In February, a day will be allotted
for conferences by request. At this time, a developmental and academic evaluation will be sent
home.

Health

Whenever a group of small children are together it is inevitable that germ swapping will occur.
We do our best to keep a clean environment and promote good health. Your child’s health is a
matter of major importance to all of us. 

Therefore, all children attending this school should be free of contagious diseases, and all
immunization records are to be in good standing. Children who have a fever, cough, or infection
(throat, eye, etc.) should not be brought to school. Any child showing obvious signs of illness
should be kept home:

- he/she has begun taking antibiotics in the last twelve (12) hours.

- he/she has a constant cough.

- he/she has symptoms of possible communicable disease (such as green or yellow nasal    
  drainage, reddened eyes, sore throat, abdominal pain and fever.)

- he/she has had a rash or has had diarrhea or vomiting during the previous twelve (12)      
  hour period.
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When a child has been absent due to illness, he/she should not return to school until he/she has
been without fever for at least twenty-four (24) hours. 

Please call the school if your child will not be coming to school on their scheduled day.

Snack

Snacks will be provided by the preschool. We will provide simple snacks such as animal
crackers, goldfish, pretzels, nilla wafers...etc. Occasionally we will have special sweet
snacks/treats that relate to a letter/theme of the week or for someone’s birthday. Drinks will be
water except at special classroom parties. If your child would like to bring a specific snack to
school, it must be a somewhat healthy snack (ie..not chocolate or candy) and enough to share
with others. 

Safety

A safe environment is of paramount importance to you as parents and to the preschool. All
children and their parents will enter the school by the front doors of the church. It is necessary
that parents wait with their child in the foyer and not drop them off until preschool opens. The
preschool will open for the day according to the class schedules. The church will open ten
minutes prior to the start of school so that parents and children do not have to wait outside in the
weather. It is the parent’s responsibility to provide the necessary supervision until the teacher is
ready for school.

The church doors will be locked each day at 9:10 a.m.  Doors will be unlocked ten minutes prior
to the end of class to allow parents to wait inside out of the weather.

Parents will wait in the foyer until the teacher arrives with the class at the hallway door to the
classroom. The teacher will then call out each child’s name. The person picking up the child will
come to where the teacher is to pickup the child whose name was just called. All children will
exit then with their parent/guardian to the front doors of the church. 

We will expect you to pick up your child. If you have made other arrangements to have someone
other than yourself pick up your child, we must know ahead of time either by phone or preferably
a written note. All approved people to pickup your child must be listed on the separate child
pickup approval form. 

In an emergency situation a telephone call will be sufficient to release a child to someone on your
approved list. Under no circumstances will any child be released to anyone other than you
without your permission and never without proper ID. Please understand this is not intended to
make your life difficult but we are committed to providing your child the safest environment
possible. If you need to come to the school prior to the end of the day, you will need to come to
the office door (located on the other side of the church) and knock.
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Attire

Preschool is a very active place and as a result we do get dirty, painted, colored, smeared with
shaving cream, etc. We try to keep the mess to a minimum but there is not guarantee that your
child will be able to do the same. PLEASE dress your child in PLAY clothes. Part of the
experience of preschool is to explore materials with our hands and get messy. (Children at this
age are still learning not to use their clothing for a paper towel.)

Parents are encouraged to supply a change of clothing in backpacks for those possible accidents.

We expect to go outside during our playtime whenever possible and request that you send your
child to school in appropriate shoes and clothing. Remember a coat, hat, mittens and scarf. We
will never be outside in weather below freezing but may enjoy those brisk sunny days of fall,
winter, spring. Thank You!!

Daily Schedule

We follow OJ Roberts’s schedule for all school closings and hazardous weather. If OJ Robert’s
School District delays for one (1) hour we are open (regular schedule).  We modify our schedule
when OJ Robert’s calls a two (2) hour delay. If OJ Robert’s School District closes for the day we
are also closed.  

Also, we follow the same scheduled days off for vacations, special holidays, and in service days
that OJ Robert’s School District plans for the year. 

We do not however follow their schedule for the first and last day of school. A separate schedule
will be distributed for all days off and the modified two (2) hour delay schedule.
  
Sonshine Early Learning Center classes will begin the first day after Labor day and end the
Friday before Memorial Day.

Classroom Activities Schedule
At the end of the manual, you will find our classroom daily schedules for the 3 year old
and 4 year old class. Our schedule is very flexible. Generally, the mood of the class helps
us to know how to follow the schedule. There may be days when the class is very
attentive and we move into the instruction time right after our circle time, saving
bathroom and snack for later in the morning. There may be times when our instruction
calls for individual work instead of the scheduled group work. I feel it is very important
to watch the children and the behavior they express before continuing with the next
activity. 

Full day classes will combine the morning and afternoon schedules with an hour in the      
            middle for lunch and book, computer, or table toy time.
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At least once a month the children will have special story time with Cindy McKinley, our  
            Pastor’s wife.

Show and share gives opportunity to each child to talk in front of the class. The children
bring an item to school that is appropriate to pass around the circle for everyone to see.
Please follow the calendar, given to you each month, for the item of the week that your
child is to bring for show and share.

Telephone Calls

All phone calls will be taken by the church office. Please leave your message with the church
secretary and she will see that the teachers get it. If for some reason no one is available to answer
the phone please leave a message, the machine will be checked during the class snack or the
teacher’s lunch break. Your calls will be returned in a timely manner.

Field Trips

For field trips to be possible, we will need transportation support from parents/guardians.  

To be a driver you will need to supply plate number and a photo copy of both car insurance and
PA driver’s license. PA State law requires all children under 8 years old to be in a car seat. For
those unable to drive, please be sure to have your child’s car seat ready with their name on it. 

For legal reasons, permission slips will be sent home for field trips and each child must have a
signed permission slip or they may not participate in the field trip.

Library

Our library is open each Tuesday/Wednesday. The children may borrow a book each week upon
return of the previous week’s book. A $10.00 fee will be charged if a book is not returned by the
end of the school year. Should any un-repairable damage occur, parents are responsible to replace
the book to our satisfaction. Please return the book in its plastic resealable bag. This helps to
separate our library books from our other classroom books, as well as those at home.

Fundraisers

Fundraisers help to keep our tuition low and provide a way for others to help in the education of
the children in our community. You are not obligated to participate in them, but are encouraged
to do so. In addition to approximately 2 fundraisers a year, the following are ways to benefit the
school on things you buy anyway.
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Redners Receipts
The Preschool will be collecting receipts to earn free money!!!! Redners receipts will only
be validated if the customer has used the free of charge ‘Save A Tape’ card which can
easily be obtained at any Redners store office.

      
Scholastic Book Club - Firefly

      Each month a book club flyer will come home. If you choose, you may purchase books
often at reduced prices. In return the school receive points to purchase materials.

Our Goal

We seek to provide each child with a strong academic experience and help them excel in every
area of their lives.

We thank the Lord for His direction and pray that He will receive the honor and glory for all that
is accomplished here in His name.
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DAILY  MORNING   SCHEDULE 
SONSHINE EARLY LEARNING CENTER

8:50 to 9:00 a.m. Arrival of Children
  Families may start coming into the school at this time. Children will

develop self-help skills such as hanging up coats, backpacks, etc. Children
are to check helper board.

 9:00 to 9:30 Purposeful Play:
Children will have a choice of various activities and will have opportunity
for socialization with peers. Activities open for the morning will be ready
for the children when they arrive. These activities include blocks,
manipulatives, books, housekeeping, computer, puzzles, etc. and will vary
from week to week.

9:30 to 9:50 Circle Time:
Circle time includes: Attendance, calendar and jobs. 

9:50 to 10:20 Early Education:
This is our table time where worksheets and crafts will be done. During
this time the children will learn to identify, and or write the letter or
number of the day along with learning the importance of following
directions. 

10:20 to 10:30 Bathroom Break:
All children are encouraged to use the rest room at this time. We will all
practice good hygiene.

10:30 to 10:40 Snack Time:
Snacks will be provided by the preschool. However, children may bring a
special snack for their birthday. During this time the children will practice
using good manners.

10:40 to 11:00 Discovery Time: 
Children will explore special concepts with Schience, History, Music, and
more.

11:00 to 11:20 Special Activity:
Activities will include ‘show and share’, special story time, playground.

11:20 to 11:30 Dismissal and clean up
This teaches the children how to work together as a group.
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DAILY AFTERNOON   SCHEDULE  
SONSHINE EARLY LEARNING CENTER

12:20 to 12:30 Arrival of Children
  Families may start coming into the school at this time. Children will

develop self-help skills such as hanging up coats, backpacks, etc. Children
are to check helper board.

12:30 to 12:50 Purposeful Play:
Children will have a choice of various activities and will have opportunity
for socialization with peers. Activities open for the morning will be ready
for the children when they arrive. These activities include blocks,
manipulatives, books, housekeeping, computer, puzzles, etc. and will vary
from week to week.

12:50 to 1:10              Circle Time:
Circle time includes: Attendance, calendar and jobs. 

1:10 to 1:40 Early Education:
This is our table time where worksheets and crafts will be done. During
this time the children will learn to identify, and or write the letter or
number of the day along with learning the importance of following
directions. 

1:40 to 1:50 Bathroom Break:
All children are encouraged to use the rest room at this time. We will all
practice good hygiene.

1:50 to 2:00 Snack Time:
Snacks will be provided by the preschool. However, children may bring a
special snack for their birthday. During this time the children will practice
using good manners.

2:00 to 2:20 Discovery Time: 
Children will explore special concepts with Science, History, Music, and
more.

2:20 to 2:50 Special Activity:
Activities will include ‘show and share’, special story time, playground.

2:50 to 3:00 Dismissal and clean up
This teaches the children how to work together as a group.
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Letter recognition and beginning copy ability:
A - Z

Number recognition:
1 - 10

Shape recognition:
triangle, square, circle, rectangle

Color recognition:
red, blue, green, yellow, brown, orange, purple, pink, black, white

Name recognition and copy ability:
child recognizes name in print and begins to print name on paper

Recite the days of the week.

Recite the Bible verse for the month.

Increase the use of fine motor skills, gross motor skills, and social skills  

Units on rhyming, phonetics, and money will be incorporated into the
school year.
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Letter recognition and copy ability of both upper and lower case letters:
Aa - Zz

Learn letter sounds and that they work together to make words

Number recognition and copy ability:
1 - 20

Shape recognition and copy ability:
triangle, square, circle, rectangle

Color recognition:
red, blue, green, yellow, brown, orange, purple, pink, black, white

Name recognition and copy ability:
child recognizes name in print and will print name

Gain more understanding of where they live: country, state, home address, and
phone number.

Recite the days of the week, months of the year, and the pledge of allegiance.

Recite the Bible verse for the month.

Increase the use and mastery of fine motor skills, gross motor skills, and social
skills in preparation for Kindergarten.

Units on rhyming, phonetics, and money will be incorporated into the school
year.
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Please return with signature

I have read and agree to follow the guidelines and rules explained in this manual which fosters
communication between school and family.

________________________________                    ___________________
           Parent / Guardian Signature           Date


